
Diocese of Trenton 
Office of Child and Youth Protection 

Online Background Check Policies and Procedures 
 

Last Updated: 1/28/2026  1 
 

As of Fall 2025 the Diocese of Trenton Background Check Policy requires:  

1. Everyone must have a fingerprint-based background check documented in their 
VIRTUS account. 

2. Within 90 days, a new person must also perform an online background check (aka 
Selection.com). Then every 4 years the online background check must be renewed. 

3. All existing people must have both a fingerprint-based background check followed 
by an online background check no later than June 30, 2026.  

Why the shortened time between fingerprinting and Selection?  A fingerprint-based 
background check is backward-facing in that it looks from the date of fingerprinting 
back to the person’s 18th birthday. Selection.com is more “forward-facing” in that it 
oƯers quarterly monitoring. With the prior policy there was a 4-year gap where 
something could happen in a person’s criminal history between the time they were 
fingerprinted and the time they were checked again. We were putting ourselves (and 
youth) in jeopardy.  The new policy closes the gap. Once a person does Selection, it 
must be renewed every 4 years.   

Online Background Check Process 

A person logs into their VIRTUS (virtusonline.org) account and clicks on the Background 
Check tile. 

 

 

The person will then need to click on the “Begin your Selection.com Background 
Check” link. 
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Then the person needs to click on the Enter Background Check Info button. 

 

The person must click on the I Agree button to continue. 

 



Last Updated: 1/28/2026  3 
 

Then the person must click the check box acknowledging the Fair Credit Reporting Act.  
(The Diocese of Trenton is not conducting credit checks as part of this background 
check process.) Then the person must click the Next button to continue. 

 

Then the person must click the “I Accept” checkbox and then click on the Next button. 
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The person then selects their Current State of Residence from the drop-down menu. 

 

Selecting NJ – New Jersey displays the New Jersey Fair Credit Reporting Act. 

 

 

Then the user is directed to the next screen. 
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Please pay attention that the last field at the top asks for your Birth Last Name (not 
your birthdate). For a married woman this would be your maiden name. 

 

 

Please realize that the Street Number, Street Name, and Street Type are 3 diƯerent 
fields. Most people would enter an address with all of that information on one line.  
Please enter the data as requested. 
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After entering all the required information, click on the Next button. 

 

A screen will appear for the person to review the information they entered. 
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Please do not forget to click the Submit Request button at the end of the process.  

It is optional to check the box to receive a copy of the report. If you check this box, 
expect to receive a secure email that looks similar to this: 

 

A screen with a “Successfully Submitted” message will appear once the Submit 
Request button is clicked.   

 

If you do not see this screen, ensure the Background Check tile states “No Action 
Needed.”  If for some reason the background check was not submitted, the following 
will appear. You can click this tile, enter back into the Selection system, and submit the 
background check. 
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The primary location specified in a person’s VIRTUS profile is the location that will 
receive the invoice for the Selection.com background check. Please do not submit 
multiple online background checks as there are no refunds for duplicate entries. The 
online background check status automatically appears in a person’s VIRTUS account.   

 
Please contact the OƯice of Child and Youth Protection at 609-403-7223 or 
jboris@dioceseoftrenton.org with any questions or concerns. 


